
 

 

 

 

English Policy: Writing including Grammar, Punctuation and Spelling 

 

Dated: February 2023 

Review date: February 2026        

Written by: Sarah Brough  

Intent 

At Intake Farm Primary and Nursery School, we believe that all pupils should be able to confidently communicate their knowledge, ideas and emotions through 

their writing and we want them to do so clearly, accurately and coherently. We want our children to adapt their writing style and tone to match the genre of 

writing they are producing. We believe that all pupils should do this whilst taking pride in the presentation of their writing, by using clear, legible cursive 

handwriting by the time they move to secondary school. We want our pupils to acquire a wide vocabulary, a solid understanding of grammar and punctuation and 

be able to apply their understanding of spelling patterns to enable them to spell new words. We believe that all good writers are able to refine their writing over 

time so we want to encourage out children to identify their own areas for improvement in their writing and for them to use this to edit and redraft their writing. 

We do not want to limit children in their learning as a result we do not hold pre-conceptions about a pupil’s ability or progress instead we encourage all pupils to 

strive to be the best writers they can be when they leave us to move to secondary school.  

Aims  

At Intake Farm Primary and Nursery School, we aim for our children to: 

 To develop a love of writing through a range of genres  

 To communicate their ideas using standard English and use grammatical structures to make their ideas easier to understand and enjoy 

 To help to recognise that handwriting as a life-long skill and will be a fundamental element of all forms of written communication throughout their lives 

 To give our children the confidence to communicate their ideas through writing in real-life situations throughout their lives 

 

 

 



 

 

 

 

Implementation 

Teaching and Learning 

In order to achieve these aims, the following principles are followed:  

Writing Lessons  

 Writing is taught through whole class lessons, in single year group classes, so that all children have access to the age-related skills and knowledge that is 

contained the in the National Curriculum. These lessons focus on preparing our children to understand the requirements of a range of specific genres: 

narratives, setting and character descriptions, non-chronological and chronological reports, instructions, explanations, biographies amongst others. Time is 

also set aside to explore different types of poetry. All children are given opportunities to develop their own ideas through shared and group writing activities 

where specific word and sentence levels are focused on. Each week, each child works towards an Extended Writing task which is used to assess each pupil’s 

skills against the agreed success criteria. The stimuli for each writing task are at the discretion of the individual teacher, however they will include texts, 

media clips (video and sound) and topics.  

 Each half term, children should have access to a narrative unit, non-fiction unit and poetry unit and these should align with the curriculum overviews for 

writing.  

 The extension tasks that are provided are at the discretion of individual teachers and the task that the children are expected to carry out however these may 

include opportunities for children to develop their use of vocabulary and showing greater control in the purpose of their writing.   

Spelling  

 Spellings lessons are introduced to our Foundation Stage 2 children at the beginning on the Spring Term 2 and are taught from September in Years 1 – 6 

through weekly sessions that last for 20-30 minutes. During these lessons the children are introduced to spelling patterns which are age-appropriate as set 

out in Appendix 1 of the National Curriculum. Children in Year 1 – 6 also receive weekly spelling lists which are issued on a weekly basis for the children to 

learn at home. The children are then tested on these in school the following week. In Year 2, spelling is linked with Phase 6 Phonics. In Key Stage 2, the 

children are also actively encouraged to independently access school dictionaries to support them with their spellings.  

Grammar Knowledge Lessons  

 Grammar and Punctuation knowledge is taught through whole class lessons, in single year group classes, so that all children have access to the age-related 

skills and knowledge that is contained the in the National Curriculum.  

Grammar for Writing Lessons   

In order to promote Grammar for Writing, children are given ‘Rainbow Grammar’ sessions (see scheme). These lessons are taught through whole class lessons, in 

single year group classes, so that all children have access to the age-related skills and knowledge that is contained the in the National Curriculum. There needs to 



 

 

 

be a weekly Rainbow Grammar lesson planned into each narrative and non-fiction unit of work.  Appendix 1 sets out the progression of Rainbow Grammar from 

Foundation to Year 6.  

 

Planning 

 English Writing is a core subject in the 2014 Primary Curriculum. 

 All English Writing planning should incorporate the required objectives that have been set out in the 2014 National Curriculum for the given year group.  

 Planning should be produced using the writing planning proforma and SMART Notebook or PowerPoint presentations should be used to support the 

teaching and learning. Each lesson should be evaluated.  

 Planning should be linked to a core text, media or topic and it should incorporate a weekly grammar session.  

 All classes are expected to write at length weekly and one piece at the end of the writing units needs to be evidenced in the children’s Extended Writing 

books. This piece of writing should include feedback as set out in the school’s feedback policy.  

Handwriting Progression 

The progression of writing (including grammar and punctuation) from the Foundation Stage to Year 6 is set out by the National Curriculum. For further details, 

refer to the handwriting and presentation policy.  

Resources and writing materials  

 Children are given experience of a variety of writing tools. Pens (handwriting pens up to Year 4 and handwriting pens or biros for those children in Year 5 

and 6) should be used by those who have achieved a consistent, cursive style. All children should write in black ink. Guidelines should be used when 

writing on plain paper.  

 We use age-appropriate dictionaries and thesauruses to help the children to become independent learners. All classrooms have a selection of fiction and 

non-fiction texts. The school is a subscriber to the Education Library Service. Classes have access to the internet through an interactive whiteboard. Audio 

aids are also available in classrooms. The library contains a range of books to support children’s individual research. 

 
Pupils with special educational needs or disabilities  

 At our school we teach English to all children, whatever their ability. English forms part of the school curriculum policy to provide a broad and balanced 

education to all children. Through our English teaching we provide learning opportunities that enable all pupils to make progress. We do this by setting 

suitable learning challenges and responding to each child’s different needs. Assessment against the 2014 Primary Curriculum allows us to consider each 

child’s attainment and progress. 



 

 

 

 When progress falls significantly outside the expected range, the child is monitored very closely. Our assessment process looks at a range of factors – 

classroom organisation, teaching materials, teaching style, differentiation – so that we can take some additional or different action to enable the child to 

learn more effectively. This ensures that our teaching is matched to the child’s needs. 

 We enable pupils to have access to the full range of activities involved in learning English. Where children are to participate in activities outside the 

classroom, for example, a theatre trip, we carry out a risk assessment prior to the activity, to ensure that the activity is safe and appropriate for all pupils. 

 Within lessons, teachers plan to meet the requirements of all pupils regardless of their academic level. This may involve additional support and scaffolding 

through the aid of word mats / word banks, further modelling and writing toolkits and checklists for any pupils who need further support regardless of 

their academic ability and or extension tasks yet again for any pupil who may require these.   

 

Teachers are expected to:  

 Model the correct use of standard English through their speaking and writing across the curriculum 

 Display modelled work on their English Working Wall and Rainbow Grammar display boards 

 Ensure that classrooms are well equipped with the essential tools that will assist pupils to create work with a high presentational standard 

 Organise the classroom in such a way that materials and resources are easily accessible and systems for their return and maintenance are robust 

(self- service classroom)  

 Ensure that children look after resources and materials so that they learn to respect equipment and good value for money is assured 

 

Feedback  

All written work needs to be read and acknowledged with a tick in green pen by the teacher. Each piece of work should have the objectives RAG rated based on 

the children’s level of success in the lesson. When providing feedback, teachers should complete live feedback where possible alongside the pupil in lessons and 

feedback should align with the National Curriculum Writing (including grammar and punctuation) requirements for the year groups they are working with or to the 

known ability of individual children. Teachers are required to provide quality feedback for Extended Writing pieces which have been completed at the end of the 

writing units. Further details for this have been set out in the school’s feedback policy.  

Assessment  

Writing 

Writing summative assessments are entered into ScholarPack termly. Teachers use the TAFs for specific year groups that are used across the collaboration 

alongside their professional judgements to determine whether a child is working within the expected age-range, above or below.  These judgements are based on 

the quality of the extended writing pieces which are produced weekly. Teachers in across the school will refer to the writing assessment checklists for their 

appropriate year groups. Teachers in Years 2 and 6 will refer to the ‘Teacher assessment frameworks at the end of key stage 1’ and ‘Teacher assessment 

frameworks at the end of key stage 2’ documentation. There are assessment checklists for Years 1, 3, 4 and 5 to guide teachers when making their judgements.  



 

 

 

Grammar and Punctuation 

Grammar and Punctuation (including spelling) assessments are completed by children in years 1 -6. Teachers are required to use these to determine summative 

data for each child in their class and to highlight where additional support is needed for each child.  

Monitoring of Assessments and the teaching and learning of English Writing, Grammar and Punctuation 

Internal writing moderation is carried out for all year groups termly by members from the Senior Leadership Team. The outcomes of theses are then shared with 

individual class teachers.  

The subject leader (and or a member of SLT) will monitor English skills, Extended Writing and books across the curriculum to against key aims set out in the School 

Improvement Plan. Alongside this, lesson observation and lesson studies may be carried out to ascertain the standards of teaching and learning across school.  

Impact  

Policy Success Criteria  

We know Intake Farm Primary and Nursery School’s Writing including Grammar and Punctuation Policy is effective if:  

 More pupils are attaining at the expected standard by the time they leave Y6 

 All pupils are able to make progress in writing with more pupils making at least the expected level of progress  

 Pupils know how they can adapt their writing based on the purpose and audience 

 Pupils have a good understanding of grammar and will be able to use this to ensure meaning within their writing is not lost 

 The % of pupils working at ARE within each year group are at least in line with national averages.  

 The % of pupils working at Greater Depth within each year group are at least in line with national averages  

 There are no significant gaps in the progress of different groups of pupils (e.g. disadvantaged vs non-disadvantaged) 

Equality Statement  

Intake Farm Primary and Nursery School provides a broad and balanced curriculum that meets the needs of all pupils, and promotes their spiritual, moral, social 

and cultural development. The school is committed to equality and reflects and values diversity.  

Monitoring and Review  

This policy is monitored by the writing coordinator and Head teacher within the processes of school self-evaluation. The Governing Body will monitor the 

implementation of the policy. The policy will be reviewed every 3 years or sooner should National Policy change. 

 

 



 

 

 

 

 

 

Appendices: Appendix 1 

 



 

 

 

 



 

 

 

 

 

 



 

 

 

 

 

 

 


